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 DIGNITY AT WORK POLICY

It is the policy of [Name of Company] to provide a working environment where all employees are treated with dignity and respect and free from unwanted harassment, intimidation or victimisation.

Harassment and bullying can apply at any level across an organisation. It may be by one individual against another, by one against a group or class of individuals, by a group of individuals against one, or by an organisation through its culture and mentality.

Harassment does not necessarily mean name-calling. Constantly criticising or undermining an employee's position or work or setting out to make others appear incompetent will lead to the same end results.


Harassment can take many forms and may involve in appropriate actions, behaviours, comments, physical contact, verbal or non-verbal offensive conduct or verbal abuse that is objectionable. Any conduct, which may be acceptable or tolerable to one employee but may cause offence or humiliation to another employee, may be considered harassment. Likewise, conduct that creates an intimidating, hostile, humiliating or demeaning work environment for an employee is considered harassment.

The harassment or intimidation of an employee is regarded as wholly unacceptable and a breach of discipline.

Any employee who experiences harassment and wishes to report it (even if informally) should contact their manager (if appropriate), or the Company appointed “confidential counsellor” immediately. Wherever possible, we will endeavour to resolve complaints quickly and as sympathetically as possible. Where required, counselling and support will be made available. 

[Name of Company] shall promptly investigate allegations of harassment and/or discrimination and appropriate action shall be taken. Any investigations will be carried out only with the agreement of the employee. At all times, during and after the investigation, we will take reasonable steps to prevent further harassment. If investigations indicate that harassment may have taken place, the case will be dealt with under the Company's disciplinary policy. 

[Name of Company] prohibits any form of retaliation against any employee for filing a bona fide complaint under this policy or for assisting in an investigation into a complaint.  If you engage in harassment or other unprofessional conduct of the type described above, at any time during the course of your employment, including but not limited to actions of [Name of Company] premises, or at an [Name of Company] sponsored event, you can expect disciplinary action being taken.  Any supervisor, agent or employee who has been found by [Name of Company], after appropriate investigation, to have harassed another employee will be subject to appropriate sanctions depending on the circumstances, which may include dismissal.

If, after investigating any complaint of harassment or unlawful discrimination, [Name of Company] determines that an employee has provided false information regarding the complaint, disciplinary action may be taken against the individual who filed the complaint or who gave the false information.

The material contained in this document is provided for general training purposes only and does not constitute legal or other professional advice. Appropriate legal advice should be sought for specific circumstances and before the action is taken

These are designed for a SME and are meant to be basic examples of minimum requirements.  This would not be suitable for a larger organisation
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